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NSPS Update 
 
 Some of the provisions of the National Defense 
Authorization Act (NDAA) impacted the rules governing 
NSPS.  Consequently, DOD is proposing to change the 
Implementing Issuances to conform to the NDAA statutory 
changes and to correct/clarify procedures regarding a 
variety of routine matters. 
 
The following are some of the significant proposed 
changes to the Implementing Issuances and rationale 
therefor.    
 
1. Full Government-wide Pay Increase (GPI) with No 

Rating of Record: Provide a January base salary 
increase equivalent to the percent of the Government-
wide general pay increase to employees not meeting 
the minimum rating period.   

 
Why:  To formalize policy established by Deputy 
Secretary of Defense during the fall of 2007.      

 
2. Remove Time Limit for Trainee/Intern Salary 

Increases:  Remove 90 day salary increase waiting 
period for trainees/interns appointed or converted to 
NSPS. 

 
Why:  To recognize developmental assignments/work 
performed prior to NSPS assignment as well as that 
achieved during the first 90 days under NSPS. 

 
3. Modify Pay Setting Rules:  Remove unintended 

losses or windfalls in salary due to anomalies in 
current pay setting rules. 

 

Why:   To prevent loss of pay or overpayment in 
certain circumstances when voluntarily moving to 
NSPS.  Adjustments occurring in General Schedule 
pay at the time NSPS was developed resulted in some 
unexpected effects in pay setting upon movement from 
non-NSPS to NSPS positions, and targeted local 
market supplement to standard local market 
supplement.   

NSPS INFORMATION 

 
4. Pay Reconstruction upon return from a non-NSPS 

Temporary Assignment:  Provide for reconstructing 
NSPS pay and performance payouts upon return of 
employee temporarily assigned outside of NSPS (e.g., 
deployments, temporary promotions).  

 
Why:  Adjusts pay to reflect salary increases that 
would have occurred if not for the temporary 
assignment outside of NSPS.  

 
5. Within Grade Increase (WIGI) Buy In Equivalent:   

Provide mandatory WIGI Buy-In Equivalent for 
management directed moves into NSPS and optional 
WIGI Buy-In Equivalent for employee-initiated 
moves. 

 
Why:  Protects earning potential of employees 
assigned to NSPS via management-directed moves and 
enables management to offer more competitive 
compensation packages when recruiting employees for 
voluntary moves. 

 
6. Compensatory Time Off for Travel:  Provide 

authority for employees to retain and extend time limit 
for compensatory time off for travel. 

 
Why:  Ensures employees retain compensatory time 
off for travel when moving from one DoD 
agency/department to another.  Protects earned 
compensatory time off for travel for up to an 
additional 26 pay periods when this time can not be 
taken due to work demands.      
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7. Pay Pool Share Factor:  Specify formula for 
calculating pay pool share factor. 

 
Why:  To clarify and provide transparency of formula 
used by all pay pools to calculate the value of the 
NSPS share factor. 
 

8. Pay Pool Payouts for Employees on Approved Paid 
Leave:  Provide for performance salary adjustments 
for employees who did not meet the minimum period 
of performance due to an approved paid leave status. 

 
Why:  To ensure the pay of employees exercising paid 
leave entitlements is not adversely affected 

 
9. Time-Limited Appointments:  Provide NSPS 

coverage of employees and positions subject to Time-
Limited Appointments NTE 90 days 

 
Why:  To extend coverage of NSPS pay banding 
features to positions and employees on 90 day time 
limited appointments.  
 

10. Minimum Statistical Base for a Modal Rating:  
Increase the minimum statistical group used in 
determining a modal rating from 3 to 5 pay pool 
members. 

 
Why:  To protect privacy of ratings and ensure a large 
enough group to achieve a modal rating. 

 
11. Reduction in Pay for Unacceptable performance:  

Clarify that persons on retained pay may be subject to 
a reduction in salary due to unacceptable performance. 
 
Why:  To clarify pay retention does not prevent 
reduction in salary due to unacceptable performance or 
conduct. 
 

 
 

AT THE CURRENT TIME, ARMY HAS PLANS 
TO “CAC ENABLE” MY BIZ, MY WORKPLACE, 
AND DCPDS ON MONDAY, 19 MAY 2008 
 
What this means is as follows: 

• Starting on 19 May 2008, login to My Biz, My 
Workplace, and DCPDS will require a valid DoD 
issued CAC and a “CAC equipped” computer that 
is connected to a military (.mil) or government 
(.gov) email network. 

• You must also complete a one-time “self-
registration” to activate your CAC the next time 
you access these applications on or after 19 May. 

• Self-registration instructions were provided the 
week of 14 April 2008. 

• You will be unable to login to these three 
applications without your CAC on or after 19 
May. 

 
If you do not have a DoD issued CAC, or if you do not 
have a CAC equipped computer that is connected to either 
a .mil or .gov network (e.g., you are using .com, .org, .net, 
.edu, etc) you will be unable to login to these applications 
unless: 

• You are an authorized AKO user, and 
• You have a need to access My Biz, My 

Workplace, and DCPDS and 
• Your supporting organization provides you a login 

solution or  
• Access is provided via a HQDA Citrix solution 

 
****Note:  This date is contingent upon the deployment of 
DFAS and the progress made toward identifying the 
problems Navy encountered with their deployment. 
 

 
 

 
 

Click on the MyPay Key above to be linked to 
the MyPay System 

Or  
Type into your browser:    

https://mypay.dfas.mil/mypay.aspx
 

“ADDRESS CHANGES” 
 
Any request for address changes should be directed to the 
Customer Service Representative (CSR), Mona Cauthen, 
Bldg 412, CPAC or to MyPay.   
 
If an employee elects to update an Address in their myPay 
account or if the CSR updates the data, all personnel 
related databases will be updated -- DCPS, DCPDS, ABC-
C, and TSP.  
 
Any request for address change sent only to the CPAC 
Rear (formerly CPOC) will ONLY update your DCPDS 
records.   
 

****IMPORTANT NOTICE**** 

CAC ENABLE

$$ PAY CORNER $$ 

http://www.mypay.gov/
https://mypay.dfas.mil/mypay.aspx
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Employees may access information about myPay, via this 
link:  http://www.dfas.mil/army2/mypay.html.  This link 
provides information about myPay and instructs how to 
request a PIN.   
 

 
WHAT’S NEW? 

Employee Contributions — Beginning in 2006, there are 
no longer any percentage limits on employee contributions 
to the TSP.  TSP contributions will be limited only by the 
restrictions imposed by the Internal Revenue Code.  

Elective Deferral Limit (I.R.C. Section 402(g)) — The 
elective deferral limit for 2008 is $15,500. The limit for 
2006 was $15,000.  See the Fact Sheet "Annual Limit on 
Elective Deferrals." 

I.R.C. Section 415(c) Limit — The limit for 2008 is 
46,000.  The limit for 2007 was $45,000. 

Catch-up Contributions — The limit on catch-up 
contributions for 2008 is $5,000. It remains the same as the 
2007 limit.   If you are at least age 50 (or will become age 
50 during the calendar year) and if you have made or will 
make the maximum amount of employee contributions for 
the calendar year (e.g., $15,500 in 2008), you may also 
make catch-up contributions to your TSP account.   See 
the Fact Sheet "Catch-up Contributions." 

Participant statements are on-line in Account Access on 
this Web site.  Click on Your TSP Participant Statement 
for more information. 

Loan interest rate for new loans is 3.375%. 

Annuity interest rate index:  4.375% for annuities 
purchased in March 2008 and 4.375% for April 2008.  
Click here for historical annuity interest rates. 

Your account balance is updated each business day.  To 
access your account balance on this Web site, you will 
need your TSP account number and your 8-character Web 
Password. To obtain your account balance from the 
ThriftLine, you will need your TSP account number and 4-
digit TSP Personal Identification Number (PIN). 

Civilian TSP participants who are members of the 
Ready Reserve — If you are a civilian TSP participant 
with an outstanding TSP loan and are placed in non-pay 
status to perform military service, make sure your agency 
provides the TSP with documentation to certify your status 
and suspend loan payments.  The Internal Revenue Code 
allows the TSP to suspend loan payments for all 
participants placed in non-pay status for up to one year of 

non-pay.  However, participants placed in non-pay status 
to perform military service for more than one year are 
authorized suspension of loan payments for the entire 
period of military service.  For more information, see the 
Fact Sheet Effect of Nonpay Status on TSP Participation. 

TSP RATES OF RETURN 
TSP CORNER Rates of Return were updated on April 1, 2008 

(Figures in parenthesis indicate a negative return) 
********************************************** 
  

  
G Fund 

  
F Fund 

  
C Fund 

  
S Fund 

  
I Fund 

March 2008 0.32% 0.33% (0.46%) (1.43%) 0.18% 
Last 12 Months 4.56% 7.87% (5.07%) (8.20%) (2.55%) 
(04/01/2007-03/31/2008)     

*The G, F, C, S, and I Fund returns for the last 12 months 
assume unchanging balances (time-weighting) from month 
to month, and assume that earnings are compounded on a 
monthly basis. 

  L 2040 L 2030  L 2020 L 2010 L Income 
March 2008 (0.29%) (0.18%) (0.06%) 0.07% 0.23% 
Last 12 Months (2.71%) (1.69%) (0.57%) 1.96% 3.09% 
(04/01/2007-03/31/2008)     

*The monthly G, F, C, S, and I fund returns represent the 
change in their respective share prices for the month.  The 
changes in share prices reflect net earnings after accrued 
TSP administrative expenses have been deducted.  The F, 
C, S, and I fund share prices also reflect the deduction of 
trading costs and accrued investment management fees. 

The TSP is a retirement savings plan for civilian federal 
employees.  The monthly G, F, C, S, and I Fund returns 
represent the actual total rates used to allocate monthly 
earnings to participant accounts.  Allocations are usually 
completed by the fourth business day of the month.  The 
returns are shown after deduction of accrued TSP 
administrative expenses.  The F, C, S, and I Fund returns 
also reflect the deduction of trading costs and accrued 
investment management fees. 

The TSP performance history for the past 12 months can 
be accessed through the following link: 
http://www.tsp.gov/curinfo/annuity_history.html
 

 Account Numbers Being Made Easier to Use 
 
Since last October, your TSP account information has been 
more secure thanks to the move to TSP account numbers. 
Now you no longer have to provide your Social Security 
number to gain access to the Account Access section of the 
TSP Web site or the ThriftLine. But it’s not easy to 
remember your 13-digit account number! So, to make it 
easier for you to log into the Web site, TSP is taking a new 
step. Beginning later this spring, it will be possible for you 

http://www.dfas.mil/army2/mypay.html
http://www.tsp.gov/features/def_ch1-IRS-code.html
http://www.tsp.gov/forms/oc91-13w.pdf
http://www.tsp.gov/forms/oc91-13w.pdf
http://www.tsp.gov/forms/oc03-03.pdf
http://www.tsp.gov/account/index.html#login
http://www.tsp.gov/curinfo/new-part-stmt2.html
http://www.tsp.gov/curinfo/annuity_history.html
http://tsp.gov/curinfo/password.html
http://tsp.gov/curinfo/password.html
http://www.tsp.gov/features/def_ch1-TSP-service-office.html
http://www.tsp.gov/forms/oc95-4w.pdf
http://www.tsp.gov/curinfo/annuity_history.html
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to create a customized user ID of your choice to use as an 
alternative to your TSP account number. 
 
You will still identify yourself through your TSP account 
number, which you will still have to provide when you call 
the TSP or complete most TSP forms. But, when you log 
into your account on the Web, you will be able to use 
either your TSP account number or the customized ID you 
have established. You will still need to use your Web 
password. If you have both a civilian and a uniformed 
services account, you will be able to create the same user 
ID for both  
 
You will be able to choose a customized ID that you find 
easy to remember. Once you’ve established your user ID, 
it will not expire, and you can change it as often as you 
like. Your customized ID will be unique to you. 
 
You will need to protect your customized ID in the same 
way you guard your TSP account number, password, and 
PIN. Do not leave it where others can see it, and never 
reveal it to anyone. 
 
Watch the TSP Web site for an announcement when the 
TSP is ready to implement this new feature. 
 

TRANSFERS TO ROTH IRAs 
 
Beginning in January 2008, separated TSP participants and 
active participants eligible for age based in-service 
withdrawals started having the option to transfer all or part 
of their TSP withdrawal payments to a Roth IRA as well 
as to traditional IRAs or other eligible employer plans. 
Keep in mind that you must meet eligibility criteria and 
you must pay tax on any amount that you transfer into a 
Roth IRA for the year of the transfer. For more 
information, see the Questions and Answers on the TSP 
Web site or the TSP Tax Notice “Important Tax 
Information About Payments From Your TSP Account,” 
available from the TSP Web site or by calling the 
ThriftLine. We strongly urge you to talk to a tax advisor if 
you are interested in this option. 
 

Address Changes with TSP 
 

As a result of the account number announcement mailing, 
TSP has received calls from participants needing to update 
their addresses.   You are reminded that address changes 
must be made through your Payroll Liaison, Mona 
Cauthen, or you can make the change through MyPay 
which will allow you to do so quickly and easily.  Please 
see instructions above under heading $$ PAY CORNER 
$$ – ADDRESS CHANGES. 
 

 

New Year Reminders 
 

The TSP must receive your request for a refund of 
excess 2007 contributions by March 31, 2008. This 
applies to you if you contributed more than $15,500 in 
2007 to the TSP and another eligible plan (more than 
$20,500 if you also made catch-up contributions). If your 
excess contributions were put into a civilian and a 
uniformed services TSP account, or if you are a member of 
the uniformed services and your total tax-deferred and tax-
exempt TSP contributions exceeded $45,000, your refund 
will be automatic, and you do not need to make a request 
for a refund. 
 
For income tax purposes, monthly payments and other 
withdrawals that were processed on December 26 and 27, 
2007, will be reported to the Internal Revenue Service 
(IRS) as income for 2007. Any withdrawals processed on 
or after December 28, 2007, will be reported to the IRS as 
income 2008. 
 

Civilian TSP participants who are members of 
the Ready Reserve   

 
If you are a civilian TSP participant with an outstanding 
TSP loan and are placed in nonpay status to perform 
military service, make sure your agency provides the TSP 
with documentation to certify your status and suspend loan 
payments.  The Internal Revenue Code allows the TSP to 
suspend loan payments for all participants placed in 
nonpay status for up to one year of nonpay.  However, 
participants placed in nonpay status to perform military 
service for more than one year are authorized suspension 
of loan payments for the entire period of military service.  
For more information, see the Fact Sheet Effect of Nonpay 
Status on TSP Participation. 
 

 
 

PROCEDURES FOR REST AND RECUPERATION (R&R) 
LEAVE RETROACTIVE REIMBURSEMENT CLAIMS  

BY DEPARTMENT OF ARMY CIVILIANS 
UNDER AUTHORITY PROVIDED BY P.L. 109-234, AND 

CONSISTENT WITH THE PROVISIONS OF 22 U.S.C. 4091(6)   
 

1. General.  
 
a.  Eligible personnel are all Department of Army United 
States  (U.S.) citizen appropriated fund and non-
appropriated fund (NAF) employees who are/were 
officially assigned by means of Temporary Duty (TDY), 
Temporary Change of Station (TCS), or Permanent 

Rest and Recuperation Leave 

(R&R) 

http://tsp.gov/forms/oc95-4w.pdf
http://tsp.gov/forms/oc95-4w.pdf


CPAC INFORMATION BULLETIN NUMBER 98                                                                                                       March 2008 

 5

Change of Station (PCS), or detail to another Federal 
agency to Iraq or Afghanistan during the period June 15, 
2006 through September 30, 2008 who participated in the 
United States Central Command (USCENTCOM) Rest 
and Recuperation (R&R) Leave Program, whose airline 
tickets from the Aerial Port of Debarkation (APOD) to 
their final leave destination were paid for by the R&R 
participants, their family members, or other private 
individuals.  
 
b. To claim retroactive reimbursement, eligible personnel 
must submit documentation as indicated below. All R&R 
Leave participants are reminded to maintain copies of 
documents associated with R&R Leave for future actions 
that may require such documentation.  
 
2. Required Documentation.  
 
a. Participants must present the following documents. The 
claims process will go more smoothly if all substantiating 
documents are submitted.  
 
(1) DD Form 1351-2, Travel Voucher, must be submitted 
to file a claim for reimbursement. Participants can 
download the form from the publications and forms 
website link on Army Knowledge Online (AKO) or from 
the Defense Finance and Accounting System (DFAS) 
website: 
http://www.dod.mil/dfas/civilianpay/travel/travelpayforms.
html.  
 
(2) Copy of leave documentation containing fund cite 
(Army: Office of Personnel Management (OPM) Form 71 
(Request for Leave or Approved Absence) or R&R leave 
order).  If the traveler’s above documentation does not 
contain an accounting fund cite, the home station 
command will have to provide a statement with the 
accounting fund cite.   
 
(3) Airline ticket receipt (that shows that the ticket was 
paid, e.g., e-ticket receipt which contains detailed 
information such as your e-ticket number, itineraries, 
payment information etc). 
  
(4) A statement certifying travel. The statement must 
contain name, Social Security Number (SSN), dates of 
travel, airline used, destination airport, and cost of ticket. 
See the  example statement and blank statement form 
below.   
 
b. If available, submit a copy of the airline ticket and/or 
travel itinerary. Inclusion of these documents may speed 
processing of your claim.  
 
3. Lost Documentation. 
  
a. Personnel who no longer have airline ticket receipts 

must contact the airline flown for replacement receipts. If 
the airline is unable to assist, participants must contact Al-
Shamel, the ticket agent within the CENTCOM theater of 
operations, to obtain copies of receipts. To contact Al-
Shamel, call 011-965-433-8594; send e-mail to: 
randrleave@alshamel.com; or send written requests to the 
following address:  
Shuhada Str. Cement House Bldg.  
Sharq – Kuwait  
 
b. For other missing documentation, contact DFAS at 
(317) 510-5372, at the following address, or at the e-mail 
address in para 4 below.  
 
4. Where to submit your claim.  
 
DFAS-IN  
Contingency Travel Operations  
Department 3900  
ATTN: R&R Leave  
8899 East 56th Street  
Indianapolis, IN 46249-3900  
 
All personnel should allow at least 4 weeks for their claim 
to be processed and paid. Resolution could take longer if 
DFAS requires additional information or documentation. 
Personnel who have questions should e-mail DFAS at: 
DFAS-INR&RLEAVE@DFAS.MIL.  
 
NOTE: You must copy and paste the DFAS e-mail 
address into your e-mail message “to” line. If you only 
click on the link to the address (above), the portion of the 
address after the ampersand (&) does not appear in the 
“to” line and the message will not send.  
 
5. All personnel have 6 years in which to file claims.  
 

S A M P L E 
REIMBURSEMENT STATEMENT 

 
1. I, Mr. Sherlock A. Holmes, SSN 012-34-1234,  
        (Rank [if applicable]; first, MI, last name; SSN)  
certify that I traveled on R&R Leave while deployed to 
Iraq or Afghanistan in support of Operation Enduring 
Freedom/Iraqi Freedom. The following information is 
submitted to support my claim for reimbursement of 
airline travel costs.  
 
Leave Dates-Airline-APOD*-Destination Airport-Amount Paid  
1-17 Oct 03 Delta ATL Orlando, FL $345.00 
 
2. I understand I am subject to the provisions of U.S. 
Code, Title 18, Sections 287 and 1001, and Title 31, 
Section 3729 for submitting fraudulent claims.  Under 
penalties of perjury, I declare that I have examined this 
accompanying packet, and statements, and to the best of 
my knowledge and belief, they are true, correct, and 

mailto:DFAS-INR&RLEAVE@DFAS.MIL
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complete. 
 
Sherlock A. Holmes   30 Jun 07  
Signature    Date  
 
*APODs: Dallas-Fort Worth International Airport – DFW  
Hartsfield Jackson International Airport, Atlanta – ATL  
 

 
 

Application of New Home Leave Policy Guidelines 
 
Section 1603 of P.L 109-234, The Emergency 
Supplemental Appropriations Act for Defense, the Global 
War on Terror, and Hurricane Recovery, effective June 15, 
2006, modified eligibility for home leave accrual for 
deployed civilians to Iraq and Afghanistan retroactively to 
June 15, 2006.  The following scenarios are provided to 
assist in determining home leave eligibility under the new 
guidance.  Paragraphs 6 and 7 provide guidance on how 
the retroactive home leave should be requested and 
processed. 
 
1. If an employee has completed 24 months in another 
foreign location and was eligible to use home leave, then 
the employee is not required to complete another 12 
months and is eligible to use home leave from the date of 
assignment. 
 
2. If the previous time in the foreign location was not 
creditable towards the use of home leave and that time was 
followed by a break for a return to CONUS prior to the 
assignment to Iraq or Afghanistan, then the employee is 
required to complete 12 months before being eligible to 
use any home leave that is accrued. 
 
3. If an employee is assigned to a foreign location prior 
to arrival in Iraq or Afghanistan with no break or return to 
CONUS, then that time is creditable towards the 12 month 
required as of 15 June 2006.  Prior to 15 June 2006, the 
employee must have had 24 continuous months to be 
eligible to use home leave.  For example:  An employee 
had 9 months in Korea prior to 15 June 2006, and then was 
sent TDY to Iraq or Afghanistan and at the end of 
September 2006, with the 9 months in Korea and 3 months 
in Iraq or Afghanistan.  The employee would be eligible to 
use home leave after 3 months of service in Iraq or 
Afghanistan.  Had the employee remained stationed in 
Korea, he or she would need to complete 24 continuous 
months before using home leave.  However, because the 
employee is now stationed in Iraq or Afghanistan, he or 
she only has to meet the12 month requirement to use home 
leave regardless of time spent in a previous overseas area. 

 
4. Employees officially assigned to Iraq or Afghanistan 
for fewer than 12 consecutive months are not eligible to 
earn home leave under the new provisions unless the 12 
month continuous service requirements is fulfilled in its 
entirety by previous creditable service abroad as specified 
in 5 CFR 630.606, or by a combination of previous 
creditable service abroad and the official assignment to 
Iraq or Afghanistan. 
 Home Leave Policy 5. Home leave is to be used in the United States, or a 
U.S. Territory, or a possession of the United States.  It is 
not to be used in a foreign location. 
 
6. To ensure those employees who are/were eligible to 
receive the home leave entitlement, the employee will 
need to submit a Standard Form (SF) 1190 “Foreign 
Allowances Application, Grant and Report” to their 
respective Civilian Personnel Advisory Center (CPAC).  
The servicing CPAC will verify the employee's eligibility 
to earn home leave and add a remark to the remarks 
section of the SF 1190.  The remark should include the 
following information: 
 
 “This employee is entitled to home leave effective 
______ (date).  The employee is eligible for _______ days 
home leave accrued each year.” 
 

7. The servicing CPAC will forward the SF 1190 
with the home leave remark to the foreign 
entitlements processing team to be entered into 
payroll or processed via an ARS remedy ticket if 
action is older than the oldest record maintained in 
DCPS (normally one year earlier than the 
processing date). 

 

 
 

Monday, March 17th

 

St. Patrick's Day is an enchanted time - 
a day to begin transforming winter's 
dreams into summer's magic. 

--Adrienne Cook— 
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   Date   Training/  
Holiday   Designated Liberal Leave 
New Year’s Day 01 Jan 2008 31 Dec 2007 
MLK’s B-Day  21 Jan 2008 22 Jan 2008 
President’s Birthday 18 Feb 2008 15 Feb 2008 
Memorial Day  26 May 2008 23 May 2008 
Independence Day 04 Jul 2008 07 Jul 2008 
Labor Day  01 Sep 2008 29 Aug 2008 
Columbus Day  13 Oct 2008 None Designated 
Veterans’ Day  11 Nov 2008 None Designated 
Thanksgiving Day 27 Nov 2008 None Designated 
Christmas Day  25 Dec 2008 None Designated 

 

 
.   Date   Training/  
Holiday   Designated Liberal Leave 
Columbus Day  08 Oct 2007   
Veterans’ Day  12 Nov 2007   
Thanksgiving Day 22 Nov 2008 23 Nov 2007 
Christmas Day  25 Dec 2007 24 Dec 2007 
New Year’s Day 01 Jan 2008 31 Dec 2007 
MLK’s B-Day  21 Jan 2008  
President’s Birthday 18 Feb 2008  
Memorial Day  26 May 2008  
Independence Day 04 Jul 2008 03 Jul 2008 
Labor Day  01 Sep 2008  
 

 
 

 

HUMAN RESOURCES (HR) FOR SUPERVISORS 
COURSE

The HR for Supervisors course was developed by the 
Civilian Human Resource Agency (CHRA) to train 
supervisors in their responsibilities for civilian human 
resources management.  This course is offered on a 
quarterly basis by the Civilian Personnel Advisory Center 
(CPAC) Staff.  Not only are new supervisors encouraged 
to attend, but this course is an excellent refresher for all 
supervisors.  We encourage all supervisors “new” and “not 

so new” to attend this course.  Remember “continuous 
learning” is the KEY to Success!  

HOLIDAY/LIBERAL LEAVE 
SCHEDULE FOR CY 2008 

The course covers HR management legal and regulatory 
requirements, HR processes, HR services and HR 
automated tools designed to assist supervisors in 
requesting and tracking personnel actions. 

HR for Supervisors is a 4.5 to 5 day course designed to 
teach civilian and military supervisors of appropriated 
fund civilian employees about their responsibilities for 
Civilian Human Resource (CHR) management.  The 
course includes the following modules: 
 
• Overview of Army CHR (includes Merit System 

Principles and Prohibited Personnel Practices) 
• Position Classification (includes an introduction to 

CHR automated tools such as CPOL Portal) 
• Staffing  
• Human Resources Development 
• Management Employee Relations MEDDAC  

HOLIDAY/LIBERAL LEAVE 
SCHEDULE FOR FY 2008 

• Labor Relations 
• Civilians Supervising Military (when the class 

includes civilian supervisors who supervise military 
personnel) 

• Federal Employee Compensation Act (FECA) 
Presentation 

• Safety Presentation 
• SJA Presentation 
• EEO Presentation 
• ASAP Presentation 

The dates that we will be conducting the course in FY 08 
are as follows: 

23-27June 2008 
11-15 August 2008 

Supervisors who are interested in attending or those who 
may desire additional information should call their 
servicing HR Specialist at the CPAC, 531-4020/4207. 
 

TRAINING 

 
 

  Post-1956 Military Deposits 

If you have performed active military duty, including 
active duty for training, or periods of active duty that may 
have occurred during your civilian employment, and have 
not already made the Post 56 deposit, you should consider 
doing so at this time.  An unpaid deposit may impact your 
retirement eligibility as well as your annuity. 

If you are under the CSRS, information can be found at - 
https://www.abc.army.mil/Information/ABCRetirement/In
formation/CSRSPost56.htm .  
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If you are FERS, information can be found at - 
rmation/ABCRetirement/Inhttps://www.abc.army.mil/Info

formation/FERSPost56.htm . 

 
ts–Fers) and CPC 08-07 

Retirement Deposits, Redeposits & Post-1956 Military 

 

You may also access CPB 07-07 (Retirement Deposits &
Post-1956 Military Deposi
(
Deposits-CSRS) at our CPAC web page http://www.jrtc-
polk.army.mil/cpac/CPB2007.htm . 

 

 

 

 

 

 

 

New Re ement  
 

OPM has a new requirement for retiring CSRS employees  
Now you rtificate 
with your retirem

ees to also include a copy of your marriage 

ates and 
an -C 

 ur 

nd:  Should I leave a survivor 

 within EBIS.  Your estimate using 

vailable at the My Benefits tab in 
BIS.  If you are within three years of retirement eligibility, 

ach section of the estimate at the My Benefits tab to 

ircumstance in your career. If you are 

6 military 
ommonly 
ay not be 

 

 
quirement for Retir

. 
 must submit a copy of your marriage ce

ent applicati , if you are married at time on
of retirement. 
 
This requirement has not yet gone into effect for FERS 
employees.  However, it would be a good idea for retiring 

ERS employF
certificate with your retirement application.  

 
Why Wait for Your Retirement Estimate? 

 
With the increase of requests for retirement estim

average turnaround time of more than 75 days, ABC
constantly looking for better ways of providing yois

estimate in a timely manner. 
 
We know that one of the most important decisions you will 
ever make in your career is that of retirement.  Many 

uestions go through your miq
annuity?  What about continuing my health and life 
insurance?  Which is the best date for me to retire?  Can I 
even afford to retire? 
 
A good place to find some of the answers to your 
questions is with an estimate computed using the 

utomated calculatorsa
EBIS is a quick “snap shot” of your retirement benefits.  
For example, you can create different scenarios in the 
Advanced Retirement Estimate, under the Calculators 
button, by changing your date of retirement, adjusting your 

high-3 salary, or changing your health and life insurance 
options at retirement. 
 
There are some assumptions made when you access the 
retirement estimate a
E
your pay is adjusted to display a high-3 salary that is 94% 
to 100% of your current salary.  If you are more than three 
years from retirement, the estimate will use your current 
salary as your high-3. 
 
If you have FERS covered earnings, Social Security 
covered earnings or TSP contributions, click on the links in 
e
update the information for those items.  Once you update 
that information, the data in your estimate will be more 
accurate. 
 
All of these things will increase the accuracy of your 
estimate; however, they cannot account for every 
c
anticipating retirement within five years, we 
strongly encourage you to contact a counselor 
and request a formal estimate that will take 
your entire career into consideration. The toll-
free ABC-C phone number is 1-877-276-9287.  
If during your Federal career you have had a 
variety of different types of service (i.e. NAF, 
temporary time or military service, paid your P-5
deposit, civilian deposit, or re-deposit), this is c
referred to as “complicated service,” and EBIS m
giving you the most accurate information.  

I HAVE WHAT? 
 

by Migdalia Mac  Preventive 

Th ed 
States are rising t te.  One in three 

 to The 

hado, LTC, MC, Chief of
Medicine Services 

  
e sexually transmitted disease rates in the Unit

o an alarming ra
sexually active young people ill have an STD by age 20. 
It is estimated that about 1 out of 4 girls between the ages 
of 14-19 has HPV (Human Papillomavirus). HPV is a 
sexually transmitted infection. Some Strains of the HPV

w

 
virus have been linked directly to cervical cancer.  
 
Virtually all cervical cancers are caused by some type 
of human papillomavirus.  Worldwide, according
Cancer Research and Prevention Foundation and the Step 
Up Women’s network, cervical cancer is the second-most 
common cancer affecting women and the second-leading 
cause of cancer death in women. Globally, approximately 

  Retirement 

EMPLOYEE WELLNESS

Develop success from failures.  
Discouragement and failure are two of the 

surest stepping stones to success               .
 

~  Dale Carnegie  ~ 

 
BJACH HEALTH AWARENESS 

https://www.abc.army.mil/Information/ABCRetirement/Information/CSRSPost56.htm
http://www.jrtc-polk.army.mil/cpac/CPB2007.htm
http://www.jrtc-polk.army.mil/cpac/CPB2007.htm
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500,000 women are diagnosed each year and almost 
300,000 die from the disease. In the United States, about 
10,000 women will develop cervical cancer this year, 
resulting in about 3,000 deaths. 
 
Did you know that you can have an STD and not have 

ny signs or symptoms?  About a 75% of all females and 

ntly and correctly for 

ntion Foundation 
nd the Step Up Women’s Network). 

ing is available 
onday, Wednesday and Friday between the hours of 

0730-09

ase contact Mr. Brannan @ 
504, Preventive Medicine Services 

about 50% of all males who get an STD have no 
noticeable symptoms, so they can pass the infection on 
without even knowing it. Sexually transmitted infections 
such as Chlamydia and Gonorrhea are known as the silent 
epidemics because of this reason. It is estimated that over 
4 million people in the United States are infected with 
Chlamydia each year and over 800,000+ with Gonorrhea. 
Anyone who has any kind of sexual activity involving 
genital contact with an infected person can get an STD 
(intercourse isn’t necessary). 
 
You can reduce you chances of becoming infected with 

n STD.  Use latex condoms consistea
all types of sexual contact. Mutual monogamy (having sex 
with only one uninfected partner who only has sex with 
you) is another good way to reduce your chances. Talk 
with your partner about STDs, sexual health and 
prevention prior to sexual activity. Get tested before 
becoming sexually active with a new partner. Have regular 
check-ups, at least once a year if you are sexually active. If 
you and/or your partner have an STD do not have sex until 
all partners have been tested and treated. 
 
(Source: The Cancer Research and Preve
a
 

Confidential STD screen
M

30. This service is offered by Preventive 
Medicine Services, Bayne-Jones Army Community 
Hospital at Bldg 3504 on Georgia Ave. (The Red Roof 
Building). This clinic is free and open to Military, 
Dependents and Retirees. 
  
For more information ple
531-0261. Bldg 3

 ARE YOU PROTECTED? 
 
FACT:  HP sted as the 

ost common sexually-transmitted  infection in the United 

me point in 

 

V (Human Papillomavirus) is li
m
States. 
 
FACT:  At least 50 percent of sexually active men and 

omen acquire genital HPV infection at sow
their lives. 
 

FACT:  By age 50, at least 80 percent of women will have 
acquired genital HPV infection. 
 
FACT:  HPV causes 70 percent of cervical cancer and 90 
percent of genital warts. 
 
BUT… 
 

• There is a vaccine that is offered free of charge 
for female military and dependents at 
Preventive Medicine Services, Bayne-Jones 
Army Community Hospital!  
The vaccine, Gardasil ®, pro• tects against four 
HPV types, which together cause 70 percent of 
cervical cancers and 90 percent of genital warts. 
There is no infectious material in this vaccine, so 
you cannot get HPV from it. 
The FDA has licensed the H• PV vaccine as safe 
and effective. It has been tested in over 11,000 
females (ages 9 – 26 years) around the world. 
These studies have shown no serious side effects. 
The most common side effect is soreness at the 
injection site. 

ABOUT THE VACCINE:      
 

•  The vaccine is a 3 shot process. Women, ages 9 -
26, should get the first shot as soon as possible. 
The second shot is received 2 months after the 
first, and the third shot is received 4 months after 
the second. 

 

•

•

 

• You may benefit from the vaccine if you already 
have HPV because most people are not infected 
with all four types of HPV contained in the 
vaccine. In clinical trials, individuals with current 
or past infection with one or more vaccine-related 
HPV types prior to vaccination were protected 
from disease caused by the remaining HPV types. 
It is important to note that 30 percent of cervical  
cancers will not be prevented by the vaccine. 
Remember, it is important for women to g et a 
Pap smear every year with or without the HPV 
vaccine! 

HOW TO GET VACCINATED:     
 

• Vaccinations are offered every Monday, from 
0830-1030 and every Wednesday, from 0830-
1030. 
Vaccin• ations are given at Preventive Medicine 
Services, Bldg. 3504, Georgia Ave., off Belrichard 
Ave., in the “Red Roof Inn”. 
All applicants must have a • negative pregnancy 
test within 48 hours to receive the vaccine. 
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• For more information please contact Mr. Cliff 
Brannan at 531-0261. 

 
Understanding Heart Disease 

 

Health Promotion Section, PMS 
Centers for Disease Control and Prevention (CDC) 
statistics show that heart disease is America's leading 
health problem and the leading cause of death.  

 Heart disease is the leading cause of death for US 
men and women. 

 In 2002, 696,947 people died of heart disease 
(51% of them women), accounting for 29% of all 
U.S. deaths 

 It is the leading cause of death for Native Indians 
and Alaska Natives, African Americans, 
Hispanics, and whites.   Heart disease is the 
second leading cause of death for Asians and 
Pacific Islanders (accounting for 26.1% of all 
deaths). 

 Heart disease costs are about $393 billion 
annually, including health care services, 
medications, and lost productivity. 

 Studies among people with heart disease have 
shown that lowering high blood cholesterol and 
high blood pressure can reduce the risk of dying 
of heart disease, having a nonfatal heart attack, 
and needing heart bypass surgery or angioplasty. 

 Studies among people without heart disease have 
shown that lowering high blood cholesterol and 
high blood pressure can reduce the risk of 
developing heart disease. 

 
What is Heart Disease? 
The cardiovascular system is made up of the heart and 
blood vessels. Heart or cardiovascular diseases (CVD) 
include coronary heart disease, stroke, high blood pressure, 
and rheumatic heart disease. 
 
Coronary heart disease (CHD) is characterized by the 
accumulation of fatty deposits along the innermost layer of 
the coronary arteries. The fatty deposits may develop in 
childhood and continue to thicken and enlarge throughout 
the life span. This thickening, called atherosclerosis, 
narrows the arteries and can decrease or block the flow of 
blood to the heart and can eventually lead to a heart attack. 
 
Stroke occurs when blood flow to the brain is disrupted 
when a blood clot blocks one of the vital blood vessels in 
the brain (ischemic stroke), or when a blood vessel in the 
brain bursts (hemorrhagic stroke). 
High blood pressure means that there is higher than 
normal pressure inside the arteries either during systole 
(when the heart contracts and pumps blood through the 
body), or during diastole (when the heart is at rest and is 
filling with blood). High blood pressure can cause the 

heart to have to work harder than normal when pushing the 
blood through the body. 
BJACH offers monthly classes on heart healthy living 
which focus on understanding, preventing and managing 
heart disease.  For more information, please contact 
BJACH Health Promotion at 531-6880.   
 
 
Ten Things You Should Know About 

Mold 
 

Industrial Hygiene Section, PMS 
 

1.  Potential health effects and symptoms associated with 
mold exposures include allergic reactions, asthma, and 
other respiratory complaints.   

2.  There is no practical way to eliminate all mold and 
mold spores in the indoor environment; the way to control 
indoor mold growth is to control moisture. 

3.  If mold is a problem in your home or school, you must 
clean up the mold and eliminate sources of moisture. 

4.  Fix water problems or leak sources to prevent mold 
growth. 

5.  Reduce indoor humidity (to 30-60%) to decrease mold 
growth by: venting bathrooms, dryers, and other moisture-
generating sources to the outside; using air conditioners 
and de-humidifiers; increasing ventilation; and using 
exhaust fans whenever cooking, dishwashing, and 
cleaning. 

6.  Clean and dry any damp or wet building materials and 
furnishings within 24-48 hours to prevent mold growth. 

7.  Clean mold off hard surfaces with water and detergent, 
and dry completely. Absorbent materials such as ceiling 
tiles, that are moldy, may need to be replaced. 

8.  Prevent condensation: Reduce the potential for 
condensation on cold surfaces (i.e., windows, piping, 
exterior walls, roof, or floors) by adding insulation. 

9.  In areas where there is a perpetual moisture problem, 
do not install carpeting (i.e., by drinking fountains, sinks, 
or on concrete floors with leaks or frequent condensation). 

10. Molds can be found almost anywhere; they can grow 
on virtually any substance, providing moisture is present. 
There are also molds that can grow on wood, paper, carpet, 
and foods.  
 
Source: US Environmental Protection Agency (USEPA) 

www.epa.gov/mold/moldresources.html#Ten%20Thing
s%20You%20Should%20Know%20About%20Mold
 
 

http://www.epa.gov/mold/moldresources.html#Ten%20Things%20You%20Should%20Know%20About%20Mold
http://www.epa.gov/mold/moldresources.html#Ten%20Things%20You%20Should%20Know%20About%20Mold
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OK, listen up: Spot quiz.  From the choice of acronym 
definitions below, select the ones that are correct, relevant, 
applicable and necessary for your immediate task set and 
strategic objectives.  You will do this with someone 
barking/whining/sobbing/screaming in your ear, a flood of 
e-mails marked urgent clogging your mailbox, your 
phone(s) and Blackberry all going off simultaneously 
(with an embarrassing ring tone) and someone yelling to 
see you front and center immediately.  For those in theatre, 
we’re going to lob a mortar round or two nearby for added 
excitement. 
 
EKMS  -Electronic Key Management Systems 

-Enterprise Knowledge Management 
System 
-Electromagnetic Kinetic Myocardial 
Synapse  

 
IAVA -Iraq and Afghanistan Veterans of 

America 
-Information Assurance Vulnerability 
Alert 

  -International Assoc of Virtual Assistants 
 
DAA  -Designated Approving Authority 

-Digest Access Authentication 
-Dieticians Association of Australia 
 

DSAWG -DISN Security Accreditation Working 
Group 
-Defense IA Security Accreditation 
Working Group 
-Dedicated Solicitors Against Wandering 
Grapevines 

 
CDTAB -Centralized Designated Tabulation 

Adjustment Board 
  -Cross Domain Technical Advisory Board 

-Compact Disk Throwaway Ancillary 
Binding 

 
PKI  -Protein Kinase Inhibitors 
  -Public Key Infrastructure 
  -Performance Key Indicators 
 
IA  -Insurance Agent 
  -Information Assurance 
  -Instantly Available 
 

of these acronyms are confusing, redundant, multi-
meaning and sometimes just plain wrong (on so many 
levels).  So how do you decipher this alphabet soup?  What 
would SGT Firewall do?   
 
There are three approaches that work best when applied 
ogether. 

The point is – and yes, there is a point – that the IA world 
is just as acronym filled as our non-military lives.  Many 

on your certifications and training.  And take 

2.  
ntor.  Take it upon yourself to get 

3. 
y Are Talking About.  

 
If you have IA responsibilities (and just about every

oes), w  it, could have a 

March 2008 On Cyber Patrol  
Mind Your Ps & Qs 

 
t
 

1. FT: Formal Training.  Make sure you are up to 
date 
notes this time! 
II: Individual Initiative.  Few of us have the luxury
of a full time me
up to speed on the applicable acronyms as you 
take on a position or duty. 
LTSWKWTHTATA: Listen to Someone Who 
Knows What the Heck The
This one is self-explanatory. 

one 
hat you do and how you dod

significant impact on the security of Army personnel and 
the success of ongoing operations.  It is worth being sure 
you know what you are talking about – down to the letter. 

 

 

 
   

 

Thursday, March 20th

 

 

First Day of Spring! 

 
 
 

Office of Workers’ Compensation 
Program 

What To Do When Injured At Work 

If you njury 
compensation benefits provided

t any work-related injury to your 
 injury requires medical treatment, 

ysician. You 
may elect to be treated by a physician at a military 

are injured at work, you may be entitled to i
 under the Federal 

Employees' Compensation Act (FECA). Federal 
employees have certain rights and responsibilities in filing 
for these benefits:  

Immediately repor
supervisor. If your
obtain care as soon as possible. If you sustain a traumatic 
injury, you may obtain a Form CA-17, Duty Status Report 
from your supervisor or ICPA.  

You have a right to choose your treating ph
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treatment facility (if available) or by a duly qualified 
physician of your choice who is not excluded by the Office 
of Workers' Compensation Programs (OWCP). You must 
notify your supervisor of your preferred choice prior to 
scheduling an appointment. Any request by your 
supervisor or the occupational health clinic that you be 
evaluated by a medical clinic or contract physician must 
not interfere with your preferred physician appointment.  

To protect your rights to certain benefits, complete th

 

 

 
 
 

 
 

If you h n topics or issues that you 
would like addressed in future bulletins, please submit 
them to one of the following: 
 

1.  Janette.Nolde@us.army.mil

e 
Form CA-1, Federal Employee's Notice of Traumatic 

lasting more than one day or shift, complete a Form CA-2. 

provide additional information. 
Although your supervisor or other agency representative 

cause of your 
injury, you need to keep your supervisor informed about 

will tell you who to contact for assistance and additional 

Injury and Claim for Continuation of Pay/Compensation, 
or CA-2, Federal Employee's Notice of Occupational 
Disease and Claim for Compensation, electronically using 
Electronic Data Interchange (EDI) with your supervisor as 
soon as possible, but not later than 30 days after your 
injury. Complete a Form CA-1 if your injury results from a 
specific event or a series of events during one day or shift.  

If you develop a condition due to prolonged exposure 

Your supervisor will transmit these forms to the 
appropriate Injury Compensation Program Administrator 
(ICPA).Complete these forms as precisely as possible in 
order to avoid delays caused by asking you for additional 
information.  

You may be asked to 

may assist you, it is your responsibility to obtain the 
information needed to support your claim.  

If you are temporarily unable to work be

your medical condition, and return to work as soon as your 
physician allows you to do so. Light duty assignments may 
be available if you are not able to perform your regular 
job, and if so, you must advise your physician.  

If you experience a work-related injury, your supervisor 

information and can provide you with a rights and 
responsibilities letter. To protect your rights and receive 
benefits as quickly as possible, please do not delay in 
reporting work-related injuries. 

 

ave any suggestions o

2.  Call 531-1847 
 

Suggest at all 
possible
 

D R. MALLET 
ilian Personnel 

     enter  

ions will be reviewed and addressed if 
. 

 
    
//Original Signed// 
DONAL
   Director, Civ

   Advisory C      

Did you Know? 
An atomic clock is accurate to within 1 
second in 1.7 million years. 

On every continent there is a cit  
called Rome. 

Due to earth's grav y it is impossible 
for mountains to be higher than 15,000 
meters. 

Lightning even 
times mor women. 

. 

y

it

strikes men about s
e often than it does 

The names of all the continents end 
with the letter they start with

Eskimos use refrigerators to keep 
food from freezing. 
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